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NOTIFICATION

CAREER ADVANCEMENT SCHEME (CAS) FOR PROMOTION/ UPGRADATION
OF TEACHERS

The English and Foreign Languagcrs University invites applications from eligible teachers for
promotion/ upgradation under the Career Advancement Scheme (CAS), in the prescribed
proforma available on the University's Samarth portal, in accordance with the University
Grants Comrnission (Minimum Qualifications lbr Appointment of Teachers and other
Academic Staff in lJniversities and Colleges and other Measures for the Maintenance of
Standards in lJighcr Irducation) Rcgulations. l0ltl. as antcrrclecl li'onr timc to time. and thc
applicable Statutes. ordinances. Regulations and rules of the tJniversity.

The CAS application shall be filled and submitted online on the University's Samarth portal.
Post submission online, the duly filled application shall be downloaded and submitted as a hard
copy along with the necessary enclosures as indexed in the application for necessary action.

1. STAGES OF PROMOTION UNDER CAS

Eligible teachers who fulfil the prescribed eligibility requirements as on 30 September 2026
may subn-rit applications for promotion/upgradation under the following stages of the Career
Advancement Scheme:

i. Assistant Profbssor" Academic I.evr,'l l0 to Assistant Professor" Aoademic Level I I

ii. Assistant Prof'essor. Acadeniic Level l 1 to Assistant Profbssor. Academic Level l2

iii. Assistant Professor, Academic Level l2 to Associate Professor, Academic Level l3A

iv. Associate Prof'essor, Academic l,evel l3A to Professor, Academic Level l4

v. Professor, Academic Level l4 to Senior Pro{bssor. Acadcmic I-evel l5
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2. DATE OF ELIGTBILITY AND ASSESSMENT PERIOD

2. 1 
'[ he relevant date of eligibility lbr promotion shall bc determined strictly in accordance

with the applioable provisions of the t-rcc Regulations. 2018. as amended from time to time.

and the applicable rules of the (Jniversity

2.2The dateof submission of the application shall not, by itself, determine or alter the date of

etigibility for promotion.

2.3 Where an applicant does no1 l.ulfil the prescribed eligibility requirements, including the

prescribed Academic/Research Score. as on the relevant date but subsequently fulfils the

,"qrir.-"ntr, the applicant may indicate the period and date irom which eligibility is claimed'

subject to the provisions olthe I.JGC Regulations and University rules'

2.4Theassessmentperiodshallbeclearlyindicatedbytheapplicantintheprescrihed
application form and shall be vetilled during scrutiny'

3. Appl,rcA.r.roN AND LAS'[ DATIT FOR StrBMtssloN

3.1 Eligible teachers shall submit (lAS application online on the University's Samarth portal

on or before 30 September 2026 by 5.00 p.m.

3.2 A hard copy of the online submitted form along with all supporting documents (l -set), shall

reach the Office of the Registrar on or before 30 September 2026 by 5'00 p'm'

3.3 The hard copy ofthe application shall be submitted in a sealed cover clearly superscribed

as lollclu's:

''CAS APPLICATION OF

I'OR PROMOTION/ t]PGRADATION I"ROM ACADEMIC LEVI']'L

TO ACADEMIC LEVEI,
Department of 

- 

I School of i ('ampus

4. DOCT]MF],NTARY EVIDENCI] AND INDL,XIN(;

4.lTheapplicantshallsubmitdocumentaryevidenceinsupportofallclaimsmadeintheCAS
upplication, including claims relating to Academic/Research Score and other prescribed

assessment criteria.

4.2 All supporting documents shall be self--attested by the applicant and uploaded in the

SAMARTH portal. The same needs to b€ arranged in the prescribed sequence with a proper

index along with the hard coPY.

4.3 The Head of the Department/ coordinator (of the department) concemed shall verify and

forward the application on SAMARTH WheTe the applicant is the Head of the Department'

the application shall be forwarded by the Dean of the concerned School on SAMARTH'

4.5}jndorscnrentonSAl!1Al{lllbltlrclleadol'1hel)cparlmentiDeanshallrelaleto
tbr.wardingandverificationofrecordsavailablewiththeDepartment/Schoolandshallnot
constitute certification of the applicant's eligibility or entitlement to promotion'
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5. SCRUTINY AND VERIF'ICA'I'ION

5.1 All applications shall be subject to preliminary scrutiny and verillcation by the lJniversity
on SAMARI H.

5.2'lhe University reserves the right to seek clarification or additional documentary evidence
lrom an applicant wherever considered necessary.

5.3 Claims which are duplicate, unverifiable. ur.rsupported by documentary evidence or
otherwise inadmissible under the applicable llGC Regulatrons or University rulcs shall not be

taken into consideration.

5.4 The applicant shall ensure that the same publication, research output, academic activity or
other contribution is not claimed more than once or under more than one category.

5.5 The responsibilit) for the completeness, nccuracy and authenticity ofthe information
and documents submitted shall rest with thc applicant.

6. ACADE,MIC/RESEARCII SCORE AND ASSESSMENT

6.1 l'he Academic/ Research Score and other assessment criteria shall be determined in
accordance with thc applicable pror. isions ol' the UGC Regulations. 201 8, as amended fiom
tilne to time. and the prescribed ('AS application prolorma.

6.2-l'hc appticant shall clain, onll those activities and achievements which tall within the

prescribed assessment period and are admissible under the applicable regulations.

6.3 Research scores and other claims shall be supported by objectively verifiable documentary

evidencc.

6.4 l'he University shall have the right to verify publications, research outputs, academic

contributions and othcr claims subnritted hr the applicant.

6.5 Research publication/s that are published on or belbre 30 September 2026 are admissible

tbr consideration by the respective Screening Committec/s.

7. SELEC'I]ON COMMITTEE AND PROMOTION

7.1 lrligible trpplications shall bc assesscd in accordance with the applicable provisions o1'the

IJGC Regulations. 201 8. as arne ndcd fl-orr timc to tin1c. anri the applicahlc Statutcs. Ortlinances

and Regulali()ns ol'the ( ttivcrsitr.

7.2'l'he Selection Committee lor CAS promotion shall be constituted in accordance with the

applicable UGC Regulations and the Statutes, Ordinances and Regulations ofthe University.

7.3 Mere fulfilment of the minirnum eligibility requirements or submission ol an applicatiun

shall not conf'er any right on the applicant to promotion.

7.4 Promotion under CAS shall bc sub.icct to rccommcndation olthc duly constitutcd Selection

Committee and approval ofthe competent authority in accordance with the applicable rules of
the Univcrsity.
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8. PROMOTION TO SENIOR PROFESSOR

8.1 Applications for promotion from Professor, Academic Level 14 to Senior Professor'

Academic Level l5 shall be considered in accordance with the applicable provisions of the

UGC Regulations. 201 8- as amended fronr time to time'

g.2'fhe eligibility conditions, research/publication requirements, assessment of the prescribed

publications, expert review and Selection Committee process applicable to promotion to Senior

Professor shall be governed by the relevant provisions of the UGC Regulations and the

University rules in force.

9. INCOMPLETE OR DEFECTIVE APPLICATIONS

9.1 Applications which are incomplete or do not comply with the prescribed requirements may

not be considered for assessment.

9.2 Where necessary, the University may seek clarification or additional documentary evidence

from the applicant.

9.3 Failure to provide the required clarification or documentary evidence within the prescribed

time shall render the relevant clairri liable to cxclusion fi"otrl assessment.

9.4 Any f'alse, misleading or materially incorrcct inlilrnratior-r f urnished by an applicant shall

be dealt with in accordance with the applicable rules and regulations'

1 O. TRANSITIONAL PROVISIONS

Faculty members whose eligibility for promotion is governed by any transitional provision,

option or saving provision contained in the UGC Regulations or amendments thereto shall be

considered in accordance with the applicable provision.

11. GENERAL

I I .l The eligibility and assessment of eacli applicant shall be determined with reference to the

UGC Regulations,20lS, as amended from time to time, and the applicable Statutes,

Ordinances. Regulations and rules of the [Jniversity.

11.2 Applications received under Rll Act 2005 lbr inlornration/ clarification or which is

relevant in nature to the process of CAS will not be entcrtained fiom the parties or third parties.

11.3 In the event of any discrepancy between this notification and the applicable

statutory/regulatory provisions, the applicable statutory/regulatory provisions shall prevail.

11.4 The University reserves the right to modifu. clarify, withdraw or amend any procedural

requirenrent contained in this notification. sub.icct to thc applicable statutory and regulatory

provisions.
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ll.5 The decision of the University regarding scrutiny, eligibility, admissibility of claims and

processing of applications shall be subject to the applicable statutory provisions and the

decision of the Competent Authority.

Note: The faculty profile provided in SAMARTH Portal is the mandatory

filled prior to initiation of the CAS application form.
module to be

To:
I. All Deans of Schools/Directors of Shillong and Lucknow Campuses

2. All Heads of Deparlments, with a request to circr-rlate alnong the taculty members concerned

3. The Dean. 
-fechnology and Information. for uploading the notification on the University

website

Copy to:
1. P.S. to Vice-Chancellor
2. P.A. to Registrar

3. Joint Registrar (Administration)

4. Notice Boards

5. File concerned
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